
Computershare is a global leader in share
registration, employee equity plans,

proxy solicitation and other specialised
financial and communication services. Many

of the world’s largest companies employ
our innovative solutions to maximise

the value of their relationships with investors,
employees, customers and members.

For more information please visit
www.computershare.com

For more information about the  
Total Plans Solution e-mail

information@computershare.co.uk

CERTAINTY          INGENUITY ADVANTAGE

TOTAL PLANS SOLUTION
> Employee Share Plans

> Executive Equity Incentives

Computershare Investor Services PLC is authorised and regulated by the Financial Services Authority.
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Total solution,
total effi ciency, 
total peace of mind

PLAN SELECTION
> Share Incentive Plan (SIP)
> Save As You Earn (SAYE)
> Executive Plans
> Global ESPP

CERTAINTY INGENUITY ADVANTAGE

Rewarding your employees is an essential tool for

ensuring that your company’s goals and shareholders’

interests are met.

The services of the most

senior and valuable members

of staff is the most precious

asset in any business, and

rewarding them fairly for

achieving performance

targets is of critical

importance.

Computershare’s Share

Option Plan (ESOP) is

administered by a dedicated

team that is experienced in all

aspects of executive plans.

Working closely with you, our

team will deliver the highest

level of service.

Our flexible administration

and robust operating

platform can support the

most innovative and

demanding of plans. 

END TO END ACCOUNT MANAGEMENT

We will work closely with you every step of the way to ensure that the migration of your

plan is implemented smoothly within agreed timescales. A dedicated Corporate Business

Manager will oversee every stage of the launch including design and distribution of plan

documentation, liaison with trustees, stockbrokers and legal advisers, through to

production and dispatch of option certificates.

SUPPORT WHEN YOU NEED IT

We will ensure that you receive support throughout the life of your plan including the

provision of helpline and email correspondence, online internet access for plan participants,

provision of key management information reports and completion of tax returns.

SEAMLESS TRANSACTIONS

Computershare’s robust operating platform will ensure that maturity transactions are

handled seamlessly. We will work with you throughout all stages of the process from the

production of reminder letters before lapse of options, provision of helpline and email

facilities to deal with enquiries and correspondence, assistance with the design, drafting,

review and distribution of maturity documentation through to offering assistance with the

exercise of options including finance facility and sale of shares. 

A WEALTH OF EXPERIENCE

We have developed plan management solutions for a comprehensive range of employee

share plans including Share Incentive Plans (SIP), Sharesave (SAYE), Stock Purchase Plans,

Stock Option Plans, Company Share Option Plans, Long-Term Investment Plans and Profit

Sharing Schemes. All plans can be administered on a local, national or global basis.

FACT SHEET 

EXECUTIVE SHARE OPTION PLANS
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COMPUTERSHARE INVESTOR

SERVICES PLC

www.computershare.com
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CERTAINTY INGENUITY ADVANTAGE

As part of a company’s employee benefits package,
Share Incentive Plans (SIP) provide a flexible
investment solution with unrivalled tax advantages.

Computershare offers a range of features
to design a plan best suited to your
business needs. The schemes available
under the plan are:

FreeShares

This allows you to award up to £3,000
per annum to each employee. It can be
performance based and also have a
‘forfeiture’ option that allows you to
recoup your investment for ‘bad leaver’
employees.

Partnership Shares

Employees can contribute up to £125 per
month to acquire shares from their pre-
tax salary.

Matching Shares

Like FreeShares which only link to
Partnership Shares, Matching Shares
allow you to commit a maximum of two
Matching Shares for every one
Partnership Share.

Dividend Shares

Dividend Shares can be reinvested and
used to buy more tax-free shares.

EMPLOYEE LOYALTY

By implementing a SIP, staff retention and loyalty is increased by giving employees a
continuing stake in the company. In addition, the forfeiture rules allow you to enhance
this loyalty aspect – for example, Free or Matching Shares can be retained by the trust if
an individual should leave the company within three years of joining.

EMPLOYEE OWNERSHIP

By encouraging more of your workforce to own shares makes it easier to align the
interests of your staff with that of your shareholders. Participants will recognise the
importance of the share performance and therefore the value of their investment.

FINANCIAL SAVINGS

Financial benefits, such as National Insurance Contribution (NIC) savings and
advantageous tax breaks can be enjoyed when running a SIP.

By offering a Partnership Plan, the company can make significant savings on Employers
NICs - many of our larger clients actually offset the cost of SIP administration simply
through their NIC savings. In addition, by establishing a Trust (which is a prerequisite of
offering a SIP) the company qualifies for Corporation Tax breaks.

THE WAY FORWARD

We have seen many clients replacing their companywide bonus schemes with the
FreeShares scheme. This performance based scheme has added value as it allows you to
reduce future payments by using forfeited shares from employees’ lapsed share plans to
top up each year’s payment.

FACT SHEET 

SHARE INCENTIVE PLANS (SIP)
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CERTAINTY INGENUITY ADVANTAGE

Participating in a Sharesave Plan provides an opportunity for employees to share in a company’s long-term performance.

A Sharesave plan enables
employers to extend share
ownership to employees,
and for employees to
contribute to a risk-free
investment linked directly to
company performance.
A Sharesave plan is option
based and all eligible
employees are given a right
to acquire shares at a later
date. Employees can choose
to save between £5 and
£250 per month, deducted
directly from their salary
over a period of three, five
or seven years.

RISK AND HASSLE FREE
Sharesave is a risk-free investment opportunity, providing employees with an easy way to
save, with contributions deducted directly from salary.
CLEAR CHOICES FOR YOUR EMPLOYEES
Company shares can be offered to employees at a discount of up to 20% of the market
price. At maturity, employees can exercise their options or simply take their savings,
together with a tax free bonus.

FINANCIAL BONUS
Employees receive a tax free bonus at maturity, depending on the length of the monthly
savings contract.

ENCOURAGE STAFF RETENTION
The Sharesave plan is an effective staff retention tool that encourages employees to
commit to a three, five or seven year option.

FACT SHEET 

SHARESAVE PLANS
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THE END-TO-END SOLUTION

The solution applies best practice in employee share plan design, management and 
communication to promote high levels of participation, maximising the return on your 
investment.  Our share plans services are designed to suit companies seeking a total 
outsourced solution.  By choosing Computershare, you will benefi t from our wealth of 
experience in delivering the most effi cient solution.

Plan design
Take advantage of our simplifi ed setup and planning tried and tested standard plan 
design structures. Ranging from two broad-based employee share plans that have been 
designed to capitalise on UK taxation legislation through to complex global offerings, 
our suite of products ensure you can select the plan that best fi ts your remuneration 
strategy. 

Employee communications
We offer leading edge capability in participant communications, spanning traditional 
paper brochures to electronic communications, fully functional interactive and 
transactional self-service websites and online statements.

Plan administration
Using our single integrated technology platform designed for employee share plan 
management, plans can be consolidated under one roof, with low risk and at low-cost. 
Our experienced staff ensure plans are administered in accordance with plan rules and 
compliance requirements. Our technology capability is continually developed to meet 
the demands of our clients in key areas such as automated global tax withholding at 
point of exercise and reporting via our self-service Dashboard suite.

Total employee support
Your plan participants are supported throughout the lifecycle of the share plan. 
Employee plan benefi ts are a ‘store of wealth’ and part of personal wealth portfolios. 
Our website is tailored for self-service, allowing particpants to access and track their 
share plan portfolio 24 hours a day, 7 days a week.  Participants can enquire and 
transact on all share plan types.

The Total Plans solution is designed to remove many of the barriers 
associated with implementation of employee share plans. 

Employee share plans provide an opportunity to engage and motivate 
employees, whilst reinforcing the benefi ts of being a part of your company.

Maximising uptake and therefore the value of your plan across your entire 
business is vital. That’s why this solution draws on the best examples of 
employee communications and makes them available to you.

WE MAKE IT EASY 

For you

>  Low risk – choice of plan 
structure with standardised 
administration

>  Project management - analysis, 
implementation, migration, 
business transition and training

>  Communication – award winning 
materials to address share plan 
participation,  understanding 
and share ownership

>  Best practice 

For your employees

>  Simple call to action – online 
or offl ine

>  Interactive Voice Response

>  Self suffi ciency –online 
portfolio management 

 – enquiries
 – sale or transfer shares

 – exercise options
 – valuation and modelling

>  Dealing – real-time trading with 
orders routed electronically to 
market

1 2

3 4

OFFER OPEN
> Personalised employee communications
> Paperless enrolment
> Offer management
> Employee support

OFFER CLOSE
> Processing
> Personalised welcome packs
> Shareholder Cards
> Statements
> Employees are ‘equipped’ to participate

POSITIVE EMPLOYEE EXPERIENCE
> Ease of access
> Peace of mind
> Cost effi cient online trading
> Online portfolio management
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